© Cathleen Greenwood

“DECODER LIST”                            

Top Ten Skills to Copy and Learn

DIRECTIONS:  After you receive a piece that has been teacher edited, look over the corrections and explanatory codes in the margins.  For each code, locate the skill explained below and copy the skill on your personal “Personal List of Skills to Learn”  (in the Writing section of your binder).  Remember to use your Personal List of Skills to Learn to revise and edit your next piece so that you do not repeat the same mistakes.

       CODE       EXPLANATION OF SKILL TO COPY

1. Agr  Be sure the subject agrees with the verb as singular or plural.   Be sure that a pronoun agrees with the noun it refers to as singular or plural.
2. : (colon)  use a colon before a list. Use a colon after the salutation of a business or formal letter. Dear Sir or Madam: 
3. Comma splice Use a semi-colon, a period, or a conjunction between two independent clauses, NEVER a comma.  Use a semi-colon when the two clauses are closely related.

4. frag  = fragment  Combine sentence fragment into an existing sentence, or turn the fragment into a complete sentence (add the missing noun and/or verb). 

5. of--Do not use of as a helping verb because it can be used only as a preposition.  Never say,  I should of; instead, say, I should have, we could have, they would have.
6.  pronoun case  The object of a preposition always takes objective case. (to him, to whom, between you and me).  The verb to be always takes subjective case. ( I am she.   It was he.) 
7. proof   Use your “Personal List of Skills”  to identify past errors and  proofread before submitting for teacher edit, especially for missing words, homonym misspelling, sentence structure, and logical development.  

8. Ref  Avoid vague or unclear pronoun reference.  Be sure your pronoun agrees in number with the noun to which it belongs. 

9. Tense  Decide on one tense: past or present.  Whenever possible, use present tense when discussing literature or events in literature.

10. went - Do not use went with a helping verb (helping verbs have, has, had form the past participle of a verb) because the past participle of the irregular verb to go is gone (not went).  Never say, I have went, she has went, they had went, etc.; instead, say, I have gone, she has gone, they had gone.
